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Peter Eyans 
All MSB Staff 

Re: Schedule c Financial Delegations - Amendments 
Friday, 9 December 20111:24:51 PM 

CEQ MEMO - UPDATED SCttEPULf C - [)fLEGATIONS - DEC ZQU [)df 

Morning all MSB Staff, 

Attached is confirmation of recent changes to Schedule C, Financial Delegations in the Policy & 
Procedure Manual. 

All staff to note. 

Regards, 
Peter Evans I Subsidence Risk Engineer 
Mine Subsidence Board, Head Office 
PO BOX 488G Newcastle 2300 

a division of th e Department of Trade & Investment 
P 02 4908 4391 I f" 02 4929 1032 IM 0427 962 410 I E p.eva nsCwmjne sub.nsw.goy.1111 
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NOTICE: This message is intended for the addressee named and may cont ain confident ial 
or privileged information. If you are not the intended recipient, p lease notify the 
sender· and delete the message . Views expressed in this messa~e are those of t he 
i ndividual sender, and a r e not necessarily the views of the Mine Subsidence Board. 
Before opening any a ttachments, p l ease check them for viruses and defects. 
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MINE SUBSIDENCE BOARD 

MSB Policy & Procedure's Manual 
Delegations Schedule C - Revised 

Minute Paper 
FILE 3.66 PE 

At the last Board meeting held on 23 November 2011, the members of the Mine Subsidence 
Board reviewed and approved revised Schedule C delegations for Mine Subsidence Board staff. 
The new delegations apply from 151 December 2011. A copy is attached. 

The layout and content of the new delegations reflect proposed changes to procurement 
procedures in MSB's Policy & Procedure Manual scheduled for implementation early in 2012. 

Peter Evans 
for Greg Cole-Clark 
Chief Executive Office 

9 December 2011 

Actions: 

• All MSB Staff to note. 

• Olga: Can you amend Schedule C in the online Policy & Procedure Manual. 

Attachment 
Schedule C delegations 
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UEl.t:GATIONSIAPPROYALS 

I Planning: 

(•) Oratl LEPs 

(b) Subdivision of Land 

(c) Alteration or Erection of Improvements 

( d) Certificares 

2 Claillt!i: 

(• ) Claims: Approve S-Compensation 

(b) Claims: Anorovo Rectiftearion 
(c) Claims - Refusal 

J lnfrutructure Contractors: Invite & Accept Tt ndt r5: 

J.J Limited Tenders: 
(ll £11m{nation nfDeneer 
(bl E.mem.encv Rcnarrs 
(c) Other Tasks (ic, Urgent & Invited Tendering) 

J.2 Ope11 or Scl1<tlv• T111dtr: 
la\ Tcmuorarv Repairs 
(b) Prevention of Damaec 
(d) Other Ta.~s (Incl Recrificarion Works) 

J.J Expressio11.r of l ftttru t: 

4 Infrastructure Consullants: Invite & Accept Tendero 

(•) lnv.,,,tigotion ofCloims 

fb) Limited Tenders: 

(c) Open or Selective Tender: 

(d) Exprcssioru of lnl<:n:sC 

5 Goods & ServktJ: Invite & Accept Quotes I Tend•n 

(a) State Contract: 

(b) Not-in-<:ontracl procurement 

(c) Purchase and Disposal of Motor Vehicles 

(c) Writing-off Piant I Equipment & Disposal 

(c) Property PorchHe Cosl!l 

(I) Replacement 01Vclling Cosrs 

(&) Purchase & Rc~le of Damaged lmprovcrncJlls 

6 Corporate: 

(a) Ref\md ofCertificatt Fees 

(b) Cheque Account Signatories 

(c) Peymcnt Our offund 

(d) lnve1tment ofFund• 

(c) Debt Write·OflS 

(f) 1 .. ue of Stop Work Notices 

(g) Seek Restraining Order 

(h) Fix Corporate Seal 

/\bbrcvlatlons: 

Ill A~ ner J>olicv Manuat 
Pett\/ cash ~vmenl!l 

SCHEDULEC 
SCHEDULE OF DE LEGATIONS 

AS AT 1" DECEMBER 2011 

CEO SR£ SAMFA 

No limit ( l) Nolimit (I) Nil 

Nolimit (I) Nolimit ( l l Nil 

S4.0m $2.Sm NII 

Nolimir Nil No limit 

S25,000 Nit SI0,000 

S200.000 SJ0.000 Nd 
No lirnil No limit No limit 

SS0.000 $12.000 "" sso.ooo $20000 Nll 
$50,000 Nil Nil 

S.S0.000 $20.000 Nil 
SlOOOOO SS0.000 Nil 
$200,000 SJ0,000 Nil 

$500,000 Nil N1! 

SS0,000 $20,000 Nil 

$50,000 SI0,000 Nil 

$100,000 sw.ooo 
"""' SI00,000 SW.000 Nil 

$100,000 $100 (2) $100,000 

SJOO.OIJO $100(2) S I00,000 

Nolimit(4) Nil No limit(4) 

$20,000 Nil I $3.000 

No Jiinit Nil No limit 

No lim•t Nil No hmit 

No limit(]) Nil No lirnil (3) 

Nolimil Nil No limi t 

No limit Nil No lintlt 

No liinit Nolirni1(6) No limit 

No limit Nil No limit 

SJm Ni! S3m 

$2,000 Nil $2,000 

No limil Nolimlt Ni! 

N o limit Nil Nil 

No limit Nil No limit 

C:F.1> 
SRE 

AMF'A FO DM OS 

Nil Nil No limil (l) Nil 
Nil Nil No limit(l) Nil 

Nil Nil sum $Im 

Nil Nil No limil(7) No limil(7) 

Nil Nil Nil Nil 

Nn Nil S20.0CO ISi (8) "111 

Nil Nil Nil Nil 

Nd Nrl 1;12.000 $12.000 
Nil Nil $12.000 SS OUO 
Nil Nrl ~u Nil 

Nil Ni l $12.000 SS.000 
Nil Nit $ 12000 i8.000 
Nil NII S20,000 (SJ (8) Nil 

Nil Nil Nil Nil 

Nil Nil $12,000 U ,000 

Nil Nil SS,000 Nil 

Nil Nil Nil Nil 

Nil Nil Nrl Nil 

i Z,000 $2,000 S IOO (2) Nil 

$2,000 $2,000 S100(2) Nil 

Nil Nil Nil Nil 

Nil Nil Nil Nil 

Nil Ni l Nil Nil 

Nil Nil Nil Nil 

Nil Nil Nrl Nil 

Nil Nil No limit (7) No limit (7) 

Nil NII Nil Nil 

No limit (6) Nil Nil Nrl 

Nil Nil Nil Nil 

Nil Nil Nil Nil 

Nil Nil Nil Nil 

Nil Nil Nil Nil 

Nil Nil Nil Nil 

Nil Nil Nil Nil 

ChiefF:ii:cculivr,: Officer 
Subsidence Risk Ermineer Kf) 3) Limit dcremuncd bv volunllon SAMFA Secrebrv & Manauer Finance and Administration 

141 Limit delcnnincd bv anorovcd Bwl•el AMFA Assistant Manaacr Finance and Adminis1rarion 

!_ill. ~cc~v. NOT refosc. cxceot when> "not undermined" $10.000 unless DS does reoon FO Finance Olfrcer 
(6) Co-signatory only where cheque value >SS0,000 OM District Manager 

CTo rofuse onlv under 4le)) 
171 Docs not inclu<le Section " B(lA) OS Di•tricl Sucervisor 
18l DM 01 P1'tou Offi<"' l1>s • ~''""' delcoatiou for 1 ahmoor o!!?.iecl'" $50,000 

Supplementary Notes: 
(i) All amounts are excl GST 
(ii) Financiol Oele~arion; luvile & accept "Performance Ma11agenw11 Co11wlta11ts"; 

a. $50,000 dekgatio111u CEO & SAMFA for Limited Tenders 
b. S ! 00,000 delegation to CEO & SAMF A for Open or Selccti ve Tendert 

(iii) Fino ncial Delegation; Accumulated variations fur contractors and consultants (per engagement): 
CEO delegation; The lesser of; (i) 25% of tho occcpted tender price. or (ii) $20,000. 

b. SRE. SAMFA. OM de!egiuion: The lesser of; (i) 15% of the accepted tender price, or (ii) $10,000. 
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